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TIPS FOR HIGH SCHOOL STUDENTS 
Decision Making and Planning   

 

Figuring out what to do for work is 

a process that happens over time, 

rather than a single one-time 

decision. Career Planning is a 

developmental, thought-provoking 

process. You must examine 

yourself: your interests, your 

temperament, and your values. 

You then need to think about what 

you want in a job. 

Establish Tentative Personal/Career 

Goals 

Write them in terms of short range 

and long range objectives, with an 

emphasis on what you plan to do 

after high school. Remember, you 

must continue your education and 

training beyond high school in 

order to support the life style you 

want. 

Discuss Your Career Goals with 

Counselors, Teachers, & Family 

Ask their advice, and encourage 

their input so you can evaluate 

their suggestions and ideas along 

with your own. 

Explore Occupations and Gather 

Career Information 

Store your collection of materials, 

articles, and pamphlets in a loose 

leaf binder or scrapbook. Find out 

what education or additional 

training will be required to pursue 

the careers of your choice. 

Conduct Informational Interviews 

Talk with people who are working 

in occupations that interest you. 

Consider using a tape recorder to 

take notes. Ask your counselors or 

parents to assist you in arranging 

field trips to see various work 

environments. 

Develop a Resume of Activities, 

Honors, and Achievements 

This can be used later when you 

apply for part-time jobs and 

volunteer to work in community 

and civic activities. 

Assemble a List of Admission 

Requirements and Qualifications 

This list will assist you in determining 

how competitive you are. Two and 

four-year colleges, military 

organizations, and trade schools 

have entrance requirements. 

Collect college catalogs and 

other brochures. Ask about open 

house activities. 

Visit Colleges or Other 

Education/Training Sites 

Talk to professors and 

administrators, interview students, 

sit in on classes, tour facilities, read 

the bulletin boards and get copies 

of its newspapers. Develop a list of 

questions to be answered, and 

names, addresses and phone 

numbers of key contacts. Make 

sure that the institutions offer the 

type of education and/or training 

you will need to pursue your career 

choices. Inquire about the 

placement of their graduates. 
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IS SOCIAL MEDIA HURTING YOUR JOB SEARCH? 

DON'T LET FACEBOOK BE THE REASON YOU DON'T GET A NEW JOB.  
Odds are good you’re involved 

with some form of social media. 

Maybe you spend your free time 

tweeting on Twitter or perhaps 

you prefer looking up old friends 

on Facebook. It’s a great idea to 

be involved with social media 

and it may even help you with 

your job search networking – but 

beware. There are countless 

horror stories of people who lost 

their jobs or lost their chance at a 

job because of what they said 

when they thought no one was 

listening. 

Here are some rules to follow 

to make sure that social media 

doesn’t ruin your job search. 

 Never trash talk your job or a 

potential job 

 Never curse 

 Never lie 

 Make your accounts private 

 Google yourself from time to 

time 

 Remember, online privacy is 

an illusion 

The Internet is forever. No matter 

how private you keep your 

settings, you always run the risk of 

a potential employer seeing 

something about you you’d 

rather have kept to yourself. 

What you consider a hilarious 

picture now may be 

embarrassing in five years. Not 

only that, but it could cost you a 

job. You want to put your best 

foot forward when trying to find a 

job, which means you’ll need to 

manage your online reputation 

now. 

 

    

 

http://twitter.com/snagajob/
http://www.facebook.com/SnagAJob
http://www.snagajob.com/
http://www.snagajob.com/job-search-engine.aspx
http://www.snagajob.com/find-jobs/
http://www.snagajob.com/find-jobs/

